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From: Unit Postal Officer, ____________________________
To:   Postal Operations Chief, MCAS Miramar Military Post Office 92145-2014

Subj:
MAIL ROUTING REQUEST

Ref:
DoD 4525.6M

      MCO 5110.6C

1.  Per the reference, the following information is submitted:

   a.  Departure date of advance party.


________________

   b.  Departure date of main body.


________________

   c.  Area of deployment / Ship.


________________

   d.  Name of exercise.


________________

   e.  Estimated date of return for advance party. 

________________

   f.  Estimated date of return of main body.


________________

   g.  Classes of mail to be routed.


________________

   h.  Size of unit (Plt, Co, Bn, etc.).


________________

   i.  Name of Plt or Co (if applicable).


________________

   j.  Are any other units involved?


________________

   k.  Will a pre-deployment brief be needed?


____Yes / No____
   l.  Will your mail clerk be forwarding units mail?  
________________

   m.  Postal officers name: 


________________

   n.  Postal officer's Lan (email) address:          
________________

   o.  Phone number:


________________


   p.  Will your command have a rear party?           
________________

2.  Per the reference, any unit deploying or participating in an operation / exercise must complete a Mail Routing Request (MRR). This MRR will be forwarded by the unit Postal Officer to the Postal Operations section at MCAS Miramar at least 45 days prior to departure. Failure to do so may result in a delay of mail being forwarded, or the assignment of units deployed address. This MRR will give Postal Operations section the information needed to route the unit’s mail. Point of contact for all questions concerning mail routing or the filling out of this request should be directed to the Operations NCOIC or Operations Chief at 858-307-6058 or 858-307-6282.


______________________


                          Postal Officers Signature 
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