
DMO UDP  
Walk-through 

MCAS Miramar 

DISTRIBUTION MANAGEMENT OFFICE 

Bldg. 2258 (JRC) 

(858) 577-1276/ 1671 

 



Required documentation for 
Storage of Personal Property 
 Unit Representative Letter 

 

 Authorization for Storage Letter 

 

 Unit Representative Letter 

 

 Roster of Personnel requiring storage 

 

 DD Form 1299 

 

DD Form 1299 and Roster of personnel's requiring storage needs to 
be in alphabetical order and pick-up date when turned over to DMO. 



DD Form 1299 (Top Form) 

 1) Will have the (Date) the 
forms is turned over to DMO 
 

 6a) Last, First name of 
individual 
 

 6b) Rank/ Grade 
         -Example: LCPL/ E-3 
 
 6c) SSN: Will need full SSN, 

not EDIPI number.  System 
will not recognize this and will 
delay your process for storage 
 

 6d) Agency: USMC 
 

 Same Information for Delivery 
 
 

           



DD Form 1299 (Middle Form) 

 8b) Your Deploying Unit 

 

 8g) N.O.K. Phone Number 

 

 8h) N.O.K Information 

         -This is not the  

         delivery/pickup address 

 

 9a) The Barracks and Room 
number for pick-up. 

 

 9b) Good POC of individual 

 

 12b) Date for pick-up. 

 

 

 



DD Form 1299 (Bottom Form) 

 13) Remarks: Additional 
requirement for DMO if needed 
 

 15a) Signature of Member 
 

 15b) Date Signed 
 
 
 
 
 
 
 

 
 Same Information for Delivery 

 
 



Roster required with DD1299’s 
For Pickup and Delivery 



DMO Requirements 

 Individual Marines MUST be in their room of (pick-up/delivery) 
from 0730 until competition.  (NO EXCEPTION)  

 

 If Marines are not in their rooms when the movers knock on their 
doors, the Marines will be charged with an “Attempted Pick-
up/Delivery Fee”.  The fees will have to be paid before movers 
coming out again.  (Please ensure, your Marines are there) 

 

 If Marines cannot be there for pick-up/delivery, cancellation can 
be done at the JRC by the Unit Representative.  Cancellation of 
pick-up/delivery needs to be submitted to DMO 2 day prior to 
avoid the attempted fees.     

 



Privately Owned Vehicle (POV) 

 Location of POV Storage: East Miramar 

 

 NO cost to the Marines  

 

 Only single Marines living in the Barracks NOT collecting BAH. 

 

 Unit Representative are required to find a shuttle for the Marines 
to and from East Miramar for POV drop-off and release. 

 

 STORAGE TIMES of POV are 0900 and 1300/ Monday to Friday 
and will coordinate the dates with DMO. Unit representatives will 
have the Marines show up at the DMO office at least 15 minutes 
prior the scheduled time for the storage or release of the vehicles. 

 



Requirement for POV storage 

 (1) POV and/or (1) Motorcycle authorized per person. 

 No Jet Ski, trailers, or mobile homes will be allowed 

 POV needs to be in working condition and NO personal items can 
be left in the vehicle.  

 Battery will be disconnected upon drop-off of the vehicle and 
CANNOT be put on a jack. 

 A copy of the keys will be turned into DMO 

 

 POV will not be taken out and restored back in storage within the 
same deployment (ONCE IT’S OUT, IT REMAINS OUT) 

 No maintenance can be done on the storage lot, other then to 
disconnect the battery. 

 

 

 



POV Required Documentation 

 You MUST complete the POV Storage Packet Information Sheet 
and staple a copy of the following documentation; 

a) Valid Insurance Card (includes dates) 

b) Valid State Registration 

c) Valid Driver’s license 

d) Military ID 

 

 Vehicle must have a valid base sticker at the time the Marines  
drop off their POV (Will accept if expires while being stored) 

 

 Copies of all documentation MUST be made BEFORE arrival to 
the DMO JRC with Marines storing POV. 

 



Turn around time to set 
storage for your personal 

property is  

15 working days 
 

SO PLAN ACCORDINGLY! 


